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§1301.6

§1301.6 Impasse procedures.

(a) To facilitate meaningful consultation and collaboration about decisions of  the governing body 
-

ten procedures for resolving internal disputes between the governing board and policy council in a 
timely manner that include impasse procedures. These procedures must:

(1) Demonstrate that the governing body considers proposed decisions from the policy coun-
cil and that the policy council considers proposed decisions from the governing body;

(2) If  there is a disagreement, require the governing body and the policy council to notify the 
other in writing why it does not accept a decision; and,

(3) Describe a decision-making process and a timeline to resolve disputes and reach decisions 
that are not arbitrary, capricious, or illegal.

the governing body and policy council must select a mutually agreeable third party mediator and 
participate in a formal process of  mediation that leads to a resolution of  the dispute.

(c) For all programs except American Indian and Alaska Native programs, if  no resolution is reached 
with a mediator, the governing body and policy council must select a mutually agreeable arbitrator 

Part 1302 — Program Operations 
Sec. 
1302.1 Overview. 

Subpart A — Eligibility, Recruitment, Selection, Enrollment, and Attendance 

1302.10 Purpose.  
1302.11 Determining community strengths, needs, and resources. 
1302.12  Determining, verifying, and documenting eligibility.
1302.13  Recruitment of  children.
1302.14  Selection process.
1302.15  Enrollment.
1302.16  Attendance.
1302.17  Suspension and expulsion.
1302.18  Fees.  

Subpart B — Program Structure

1302.20  Determining program structure. 
1302.21 Center-based option.
1302.22  Home-based option. 
1302.23  Family child care option.
1302.24  Locally-designed program option variations. 

Subpart C — Education and Child Development Program Services
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1302.30  Purpose.
1302.31  Teaching and the learning environment.
1302.32  Curricula.
1302.33  Child screenings and assessments.
1302.34  Parent and family engagement in education and child development services.
1302.35  Education in home-based programs.
1302.36  Tribal language preservation and revitalization.

Subpart D — Health Program Services

1302.40  Purpose.  
1302.41  Collaboration and communication with parents.
1302.42  Child health status and care.
1302.43  Oral health practices.
1302.44  Child nutrition.
1302.45  Child mental health and social and emotional well-being. 
1302.46  Family support services for health, nutrition, and mental health. 
1302.47  Safety practices. 

Subpart E — Family and Community Engagement Program Services

1302.50  Family engagement.
1302.51  Parent activities to promote child learning and development. 
1302.52  Family partnership services.
1302.53  Community partnerships and coordination with other early childhood and education  
  programs.

Subpart F — Additional Services for Children with Disabilities 

1302.60  Full participation in program services and activities.
1302.61  Additional services for children. 
1302.62  Additional services for parents.
1302.63  Coordination and collaboration with the local agency responsible for implementing  
  IDEA.

Subpart G — Transition Services 

1302.70  Transitions from Early Head Start.  
1302.71  Transitions from Head Start to kindergarten.  
1302.72  Transitions between programs.

Subpart H — Services to Enrolled Pregnant Women

1302.80  Enrolled pregnant women.
1302.81  Prenatal and postpartum information, education, and services.
1302.82  Family partnership services for enrolled pregnant women.  

Subpart I — Human Resources Management 

1302.90  Personnel policies.

1302.92  Training and professional development.
1302.93  Staff  health and wellness. 
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1302.94  Volunteers. 

Subpart J — Program Management and Quality Improvement

1302.100 Purpose.  
1302.101 Management system.
1302.102 Achieving program goals.
1302.103 Implementation of  program performance standards.

AUTHORITY: 42 U.S.C. 9801 et seq. 

§1302.1 Overview.

This part implements these statutory requirements in Sections 641A, 645, 645A, and 648A of  the 
Act by describing all of  the program performance standards that are required to operate Head Start, 
Early Head Start, American Indian and Alaska Native and Migrant or Seasonal Head Start programs.  
The part covers the full range of  operations from enrolling eligible children and providing program 

supported to effectively provide services.  This part also focuses on using data through ongoing pro-
gram improvement to ensure high-quality service.  As required in the Act, these provisions do not 
narrow the scope or quality of  services covered in previous regulations.  Instead, these regulations 

-
ments so programs can better understand what is required for quality services. 

Subpart A — Eligibility, Recruitment, Selection, Enrollment, 
and Attendance 

§1302.10 Purpose. 

This subpart describes requirements of  grantees for determining community strengths, needs and 
resources as well as recruitment areas.  It contains requirements and procedures for the eligibility 
determination, recruitment, selection, enrollment and attendance of  children and explains the policy 
concerning the charging of  fees.

§1302.11 Determining community strengths, needs, and resources.

(a) Service area. 

county or sub-county area, such as a municipality, town or census tract or jurisdiction of  a 
federally recognized Indian reservation.  

(i) A tribal program may propose a service area that includes areas where members of  
Indian tribes or those eligible for such membership reside, including but not limited to 
Indian reservation land, areas designated as near-reservation by the Bureau of  Indian 

Alaska Native Villages, Alaska Native Regional Corporations with land-based authorities, 
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Subpart B — Program Structure

§1302.20 Determining program structure.  

(a) Choose a program option.  

(1) A program must choose to operate one or more of  the following program options: cen-
ter-based, home-based, family child care, or an approved locally-designed variation as de-
scribed in §1302.24. The program option(s) chosen must meet the needs of  children and 
families based on the community assessment described in §1302.11(b).  A Head Start program 
serving preschool-aged children may not provide only the option described in §1302.22(a) and 
(c)(2).

(2) To choose a program option and develop a program calendar, a program must consider in 
conjunction with the annual review of  the community assessment described in §1302.11(b)
(2), whether it would better meet child and family needs through conversion of  existing slots 
to full school day or full working day slots, extending the program year, conversion of  existing 
Head Start slots to Early Head Start slots as described in paragraph (c) of  this section, and 
ways to promote continuity of  care and services.  A program must work to identify alternate 
sources to support full working day services. If  no additional funding is available, program 
resources may be used.  

(b) Comprehensive services.  All program options must deliver the full range of  services, as de-
scribed in subparts C, D, E, F, and G of  this part, except that §§1302.30 through 1302.32 and 
§1302.34 do not apply to home-based options. 

(c) Conversion. 

(1) Consistent with section 645(a)(5) of  the Head Start Act, grantees may request to convert 
Head Start slots to Early Head Start slots through the re-funding application process or as a 
separate grant amendment.

(2) Any grantee proposing a conversion of  Head Start services to Early Head Start services 
must obtain policy council and governing body approval and submit the request to their re-

(3) With the exception of  American Indian and Alaska Native grantees as described in para-

amount for the Head Start and Early Head Start programs before and after the proposed 
conversion;

(ii) The results of  the community assessment demonstrating how the proposed use of  
funds would best meet the needs of  the community, including a description of  how the 
needs of  eligible Head Start children will be met in the community when the conversion 
takes places;
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(iii) A revised program schedule that describes the program option(s) and the number of  
funded enrollment slots for Head Start and Early Head Start programs before and after 
the proposed conversion;

(iv) A description of  how the needs of  pregnant women, infants, and toddlers will be 
addressed;

-
gram in accordance with the requirements of  section 645A(b) of  the Head Start Act and 
all applicable regulations;

(vi) Assurances that the agency will participate in training and technical assistance activi-
ties required of  all Early Head Start grantees;

proposed for the Early Head Start program, as well as a description of  the facilities and 
program infrastructure that will be used to support the new or expanded Early Head 
Start program; 

(viii) A discussion of  any one-time funding necessary to implement the proposed con-
version and how the agency intends to secure such funding; and,

(ix) The proposed timetable for implementing this conversion, including updating school 
readiness goals as described in subpart J of  this part.

(4) Consistent with section 645(d)(3) of  the Act, any American Indian and Alaska Native 
grantee that operates both an Early Head Start program and a Head Start program may real-
locate funds between the programs at its discretion and at any time during the grant period in-

(d) Source of  funding. A program may consider hours of  service that meet the Head Start Program 
Performance Standards, regardless of  the source of  funding, as hours of  planned class operations 
for the purposes of  meeting the Head Start and Early Head Start service duration requirements in 
this subpart. 

§1302.21 Center-based option.

(a)  Setting.  The center-based option delivers the full range of  services, consistent with §1302.20(b). 
Education and child development services are delivered primarily in classroom settings. 

(b) Ratios and group size. 

(1) Staff-child ratios and group size maximums must be determined by the age of  the major-
ity of  children and the needs of  children present. A program must determine the age of  the 
majority of  children in a class at the start of  the year and may adjust this determination during 
the program year, if  necessary.  Where state or local licensing requirements are more stringent 
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the stricter requirements. A program must maintain appropriate ratios during all hours of  pro-
gram operation, except:

(ii) During nap time, one teaching staff  member may be replaced by one staff  member 

(2) An Early Head Start or Migrant or Seasonal Head Start class that serves children under 36 
months old must have two teachers with no more than eight children, or three teachers with 
no more than nine children.  Each teacher must be assigned consistent, primary responsibility 
for no more than four children to promote continuity of  care for individual children.  A pro-

consider mixed age group classes to support continuity of  care.

(3) A class that serves a majority of  children who are three years old must have no more than 
17 children with a teacher and teaching assistant or two teachers. A double session class that 
serves a majority of  children who are three years old must have no more than 15 children with 
a teacher and teaching assistant or two teachers.

more than 20 children with a teacher and a teaching assistant or two teachers. A double session 

than 17 children with a teacher and a teaching assistant or two teachers.

Table to §1302.21(b) — Center-based group size

4 and 5 year olds
No more than 20 children enrolled in any class. 
No more than 17 children enrolled in any double session class.

3 year olds
No more than 17 children enrolled in any class
No more than 15 children enrolled in any double session class.

Under 3 years old
No more than 8 or 9 children enrolled in any class, depending on the number 
of teachers.

(c) Service duration. 

(1) Early Head Start.  

(i) By August 1, 2018, a program must provide 1,380 annual hours of  planned class oper-
ations for all enrolled children.  

(ii) A program that is designed to meet the needs of  young parents enrolled in school 
settings may meet the service duration requirements in paragraph (c)(1)(i) of  this section 
if  it operates a center-based program schedule during the school year aligned with its 
local education agency requirements and provides regular home-based services during 
the summer break. 

(2) Head Start. 

(i) Until a program is operating all of  its Head Start center-based funded enrollment 
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at the standard described in paragraph (c)(2)(iv) or (v) of  this section, a program must 
provide, at a minimum, at least 160 days per year of  planned class operations if  it oper-

Classes must operate for a minimum of  3.5 hours per day.

(ii) Until a program is operating all of  its Head Start center-based funded enrollment at 
the standard described in paragraph (c)(2)(iv) or (v) of  this section, if  a program op-
erates a double session variation, it must provide classes for four days per week for a 
minimum of  128 days per year and 3.5 hours per day. Each double session class staff  
member must be provided adequate break time during the course of  the day.  In ad-
dition, teachers, aides, and volunteers must have appropriate time to prepare for each 
session together, to set up the classroom environment, and to give individual attention to 
children entering and leaving the center.

 (iii) By August 1, 2019, a program must provide 1,020 annual hours of  planned class 
operations over the course of  at least eight months per year for at least 50 percent of  its 
Head Start center-based funded enrollment.

 (iv) By August 1, 2021, a program must provide 1,020 annual hours of  planned class 
operations over the course of  at least eight months per year for all of  its Head Start cen-
ter-based funded enrollment.

(v) A Head Start program providing fewer than 1,020 annual hours of  planned class 
operations or fewer than eight months of  service is considered to meet the requirements 
described in paragraphs (c)(2)(iii) and (iv) of  this section if  its program schedule aligns 
with the annual hours required by its local education agency for grade one and such 
alignment is necessary to support partnerships for service delivery.

(3) Secretarial determination. 

(i) On or before February 1, 2018, the Secretary may lower the required percentage de-
scribed in paragraph (c)(2)(iii) of  this section, based on an assessment of  the availability 

(ii) On or before February 1, 2020, the Secretary may lower the required percentage de-
scribed in paragraph (c)(2)(iv) of  this section, based on an assessment of  the availability 

(4) Extension.  If  an extension is necessary to ensure children enrolled in the program on 
November 7, 2016 are not displaced from the Early Head Start or Head Start program, a pro-

outlined in paragraphs (c)(1) and (c)(2)(iii) of  this section.

(5) Exemption for Migrant or Seasonal Head Start programs.  A Migrant or Seasonal program 
is not subject to the requirements described in §1302.21(c)(1) or (2), but must make every ef-
fort to provide as many days and hours of  service as possible to each child and family. 

(6) Calendar planning.  A program must:
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(i) Plan its year using a reasonable estimate of  the number of  days during a year that 
classes may be closed due to problems such as inclement weather; and,

(ii) Make every effort to schedule makeup days using existing resources if  hours of  
planned class operations fall below the number required per year. 

(d) Licensing and square footage requirements.  

(1) The facilities used by a program must meet state, tribal, or local licensing requirements, 
even if  exempted by the licensing entity.  When state, tribal, or local requirements vary from 
Head Start requirements, the most stringent provision takes precedence.  

(2) A center-based program must have at least 35 square feet of  usable indoor space per child 
available for the care and use of  children (exclusive of  bathrooms, halls, kitchen, staff  rooms, 
and storage places) and at least 75 square feet of  usable outdoor play space per child.

safe divisions to separate groups.  A program must ensure such spaces are learning environ-
ments that facilitate the implementation of  the requirements in subpart C of  this part.  The 
divisions must limit noise transfer from one group to another to prevent disruption of  an 
effective learning environment.

§1302.22 Home-based option. 

(a) Setting. The home-based option delivers the full range of  services, consistent with §1302.20(b), 
through visits with the child's parents, primarily in the child's home and through group socialization 

enrolled children.  For Head Start programs, the home-based option may only be used to deliver 

(b) Caseload.  A program that implements a home-based option must maintain an average caseload 
of  10 to 12 families per home visitor with a maximum of  12 families for any individual home visitor. 

(c) Service duration.  

(1) Early Head Start. By August 1, 2017, an Early Head Start home-based program must:

(i) Provide one home visit per week per family that lasts at least an hour and a half  and 
provide a minimum of  46 visits per year; and,

(ii) Provide, at a minimum, 22 group socialization activities distributed over the course of  
the program year.

(2) Head Start.  A Head Start home-based program must:

(i) Provide one home visit per week per family that lasts at least an hour and a half  and 
provide a minimum of  32 visits per year; and,
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(ii) Provide, at a minimum, 16 group socialization activities distributed over the course of  
the program year.

(3) Meeting minimum requirements. A program that implements a home-based option must: 

(i) Make up planned home visits or scheduled group socialization activities that were 
canceled by the program, and to the extent possible attempt to make up planned home 
visits canceled by the family, when this is necessary to meet the minimums described in 
paragraphs (c)(1) and (2) of  this section; and,

(ii) Not replace home visits or scheduled group socialization activities for medical or 
social service appointments for the purposes of  meeting the minimum requirements 
described in paragraphs (c)(1) and (2) of  this section. 

(d) Safety requirements. The areas for learning, playing, sleeping, toileting, preparing food, and eat-
ing in facilities used for group socializations in the home-based option must meet the safety stan-
dards described in §1302.47(1)(ii) through (viii).

§1302.23 Family child care option.

(a) Setting. The family child care program option delivers the full range of  services, consistent with 
§1302.20(b).  Education and child development services are primarily delivered by a family child care 
provider in their home or other family-like setting.  A program may choose to offer the family child 
care option if:

(1) The program has a legally binding agreement with one or more family child care provid-

the employer of  the family child care provider, and ensures children and families enrolled in 
this option receive the full range of  services described in subparts C, D, E, F, and G of  this 
part; and,

(2) The program ensures family child care homes are available that can accommodate children 
and families with disabilities. 

(b) Ratios and group size. 

(1) A program that operates the family child care option where Head Start children are en-

the group size.  

(2) When there is one family child care provider, the maximum group size is six children and 
no more than two of  the six may be under 24 months of  age. When there is a provider and 
an assistant, the maximum group size is twelve children with no more than four of  the twelve 
children under 24 months of  age.

(3) One family child care provider may care for up to four children younger than 36 months of  
age with a maximum group size of  four children, and no more than two of  the four children 
may be under 18 months of  age.
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(4) A program must maintain appropriate ratios during all hours of  program operation. A pro-
gram must ensure providers have systems to ensure the safety of  any child not within view for 
any period.  A program must make substitute staff  and assistant providers available with the 
necessary training and experience to ensure quality services to children are not interrupted. 

(c) Service duration. Whether family child care option services are provided directly or via contractu-

the child care needs of  families and not less than 1,380 hours per year. 

(d) Licensing requirements.  A family child-care provider must be licensed by the state, tribal, or local 
entity to provide services in their home or family-like setting.  When state, tribal, or local require-
ments vary from Head Start requirements, the most stringent provision applies.

(e) Child development specialist.  A program that offers the family child care option must provide 
a child development specialist to support family child care providers and ensure the provision of  
quality services at each family child care home.  Child development specialists must:

(1) Conduct regular visits to each home, some of  which are unannounced, not less than once 
every two weeks; 

(2) Periodically verify compliance with either contract requirements or agency policy; 

(3) Facilitate ongoing communication between program staff, family child care providers, and 
enrolled families; and,

(4) Provide recommendations for technical assistance and support the family child care provid-
er in developing relationships with other child care professionals.

§1302.24 Locally-designed program option variations.

(a) Waiver option.  Programs may request to operate a locally-designed program option, including 
a combination of  program options, to better meet the unique needs of  their communities or to 
demonstrate or test alternative approaches for providing program services.  In order to operate a 
locally-designed program option, programs must seek a waiver as described in this section and must 
deliver the full range of  services, consistent with §1302.20(b), and demonstrate how any change to 
their program design is consistent with achieving program goals in subpart J of  this part. 

(b) Request for approval -

request is submitted through a grant application for an upcoming project period, for the project 
period of  the new award.  Such approval may be revoked based on progress toward program goals 
as described in §1302.102 and monitoring as described in §1304.2.

(c) Waiver requirements.  

§1302.21(b), (c)(1)(i), and (c)(2)(iii) and (iv); §1302.22(a) through (c); and §1302.23(b)  
and (c), but may not waive ratios or group size for children under 24 months.  Center-based 
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locally-designed options must meet the minimums described in section 640(k)(1) of  the Act 
for center-based programs.  

would better meet the needs of  children and families in a community, the group size may not 
exceed the limits below: 

(i) A group that serves children 24 to 36 months of  age must have no more than ten 
children; and,

(ii) A group that serves predominantly three-year-old children must have no more than 
twenty children; and, 

(iii) A group that serves predominantly four-year-old children must have no more than 
twenty-four children.

minimums described in §1302.21(c)(2)(iii) or (iv), a program must meet the requirements de-
scribed in §1302.21(c)(2)(i), or in the case of  a double session variation, a program must meet 
the requirements described in §1302.21(c)(2)(ii).

(4) In order to receive a waiver under this section, a program must provide supporting evi-
dence that demonstrates the locally-designed variation effectively supports appropriate devel-

(5) In order to receive a waiver of  service duration, a program must meet the requirement in 
paragraph (c)(4) of  this section, provide supporting evidence that it better meets the needs of  
parents than the applicable service duration minimums described in §1302.21(c)(1), and (c)(2)
(iii) and (iv), §1302.22(c), or §1302.23(c), and assess the effectiveness of  the variation in sup-

(d) Transition from previously approved program options. If, before November 7, 2016, a program 
was approved to operate a program option that is no longer allowable under §§1302.21 through 
1302.23, a program may continue to operate that model until July 31, 2018.

Subpart C — Education and Child Development Program 
Services

§1302.30 Purpose.

All programs must provide high-quality early education and child development services, including 

success in school.  A center-based or family child care program must embed responsive and effective 
teacher-child interactions. A home-based program must promote secure parent-child relationships 
and help parents provide high-quality early learning experiences.  All programs must implement a 
research-based curriculum, and screening and assessment procedures that support individualiza-
tion and growth in the areas of  development described in the Head Start Early Learning Outcomes 
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Subpart I — Human Resources Management 

§1302.90 Personnel policies. 

(a) Establishing personnel policies and procedures.  A program must establish written personnel pol-
icies and procedures that are approved by the governing body and policy council or policy commit-
tee and that are available to all staff.

(b) Background checks and selection procedures. 

(1) Before a person is hired, directly or through contract, including transportation staff  and 
contractors, a program must conduct an interview, verify references, conduct a sex offender 
registry check and obtain one of  the following:

(2) A program has 90 days after an employee is hired to complete the background check pro-
cess by obtaining:

(i) Whichever check listed in paragraph (b)(1) of  this section was not obtained prior to 
the date of  hire; and,

(ii) Child abuse and neglect state registry check, if  available.

(3) A program must review the information found in each employment application and com-
plete background check to assess the relevancy of  any issue uncovered by the complete back-
ground check including any arrest, pending criminal charge, or conviction and must use Child 

prospective employee can be hired or the current employee must be terminated. 

(4) A program must ensure a newly hired employee, consultant, or contractor does not have 
unsupervised access to children until the complete background check process described in 
paragraphs (b)(1) through (3) of  this section is complete.  

(5) A program must conduct the complete background check for each employee, consultant, 

in paragraphs (b)(1) and (2) of  this section, and review and make employment decisions based 
on the information as described in paragraph (b)(3) of  this section, unless the program can 

will ensure child safety.

(6) A program must consider current and former program parents for employment vacancies 

(c) Standards of  conduct. 
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(1) A program must ensure all staff, consultants, contractors, and volunteers abide by the pro-

(i) Ensure staff, consultants, contractors, and volunteers implement positive strategies to 

(ii) Ensure staff, consultants, contractors, and volunteers do not maltreat or endanger the 
health or safety of  children, including, at a minimum, that staff  must not:

(A) Use corporal punishment; 

(B) Use isolation to discipline a child;  

(D) Use or withhold food as a punishment or reward;                                                                                             
(E) Use toilet learning/training methods that punish, demean, or humiliate a child;                                                                                                                              

(F) Use any form of  emotional abuse, including public or private humiliation, re-
jecting, terrorizing, extended ignoring, or corrupting a child; 

(G) Physically abuse a child; 

(H) Use any form of  verbal abuse, including profane, sarcastic language, threats, or 

(I) Use physical activity or outdoor time as a punishment or reward;

(iii) Ensure staff, consultants, contractors, and volunteers respect and promote the 
unique identity of  each child and family and do not stereotype on any basis, including 
gender, race, ethnicity, culture, religion, disability, sexual orientation, or family composi-
tion; 

-

and other staff  members in accordance with subpart C of  part 1303 of  this chapter and 
applicable federal, state, local, and tribal laws; and,

(v) Ensure no child is left alone or unsupervised by staff, consultants, contractors, or 
volunteers while under their care. 

(2) Personnel policies and procedures must include appropriate penalties for staff, consultants, 
and volunteers who violate the standards of  conduct. 

(d) Communication with dual language learners and their families.  

(1) A program must ensure staff  and program consultants or contractors are familiar with the 
ethnic backgrounds and heritages of  families in the program and are able to serve and effec-
tively communicate, either directly or through interpretation and translation, with children who 

-
ciency.  
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(2) If  a majority of  children in a class or home-based program speak the same language, at 
least one class staff  member or home visitor must speak such language. 

§1302.91 Staff qualifications and competency requirements.

(a) Purpose.  A program must ensure all staff, consultants, and contractors engaged in the delivery 

the roles and responsibilities of  their positions and to ensure high-quality service delivery in ac-
cordance with the program performance standards. A program must provide ongoing training and 

(b) Early Head Start or Head Start director.  A program must ensure an Early Head Start or Head 
Start director hired after November 7, 2016, has, at a minimum, a baccalaureate degree and experi-

(c) 
-

(d) .  

(1) Family, health, and disabilities management.  A program must ensure staff  responsible for 
management and oversight of  family services, health services, and services to children with 
disabilities hired after November 7, 2016 have, at a minimum, a baccalaureate degree, prefera-
bly related to one or more of  the disciplines they oversee. 

(2) Education management. As prescribed in section 648A(a)(2)(B)(i) of  the Act, a program 
must ensure staff  and consultants that serve as education managers or coordinators, includ-
ing those that serve as curriculum specialists, have a baccalaureate or advanced degree in early 
childhood education or a baccalaureate or advanced degree and equivalent coursework in early 
childhood education with early education teaching experience.

(e) Child and family services staff. 

(1) .  As prescribed in section 
645A(h) of  the Act, a program must ensure center-based teachers that provide direct services 
to infants and toddlers in Early Head Start centers have a minimum of  a Child Development 
Associate (CDA) credential or comparable credential, and have been trained or have equivalent 
coursework in early childhood development with a focus on infant and toddler development.

(2) . 

-
wide, have a baccalaureate degree in child development, early childhood education, or 
equivalent coursework.  
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(ii) As prescribed in section 648A(a)(3)(B) of  the Act, a program must ensure all cen-

or early childhood education, equivalent coursework, or otherwise meet the requirements 
of  section 648A(a)(3)(B) of  the Act.

(3) . As prescribed in section 648A(a)
(2)(B)(ii) of  the Act, a program must ensure Head Start assistant teachers, at a minimum, have 

CDA credential, are enrolled in a program that will lead to an associate or baccalaureate degree 
or, are enrolled in a CDA credential program to be completed within two years of  the time of  
hire. 

(4) . 

(i) A program must ensure family child care providers have previous early child care 
experience and, at a minimum, are enrolled in a Family Child Care CDA program or 

or early childhood education prior to beginning service provision, and for the credential 
acquire it within eighteen months of  beginning to provide services. 

(ii) By August 1, 2018, a child development specialist, as required for family child care in 
§1302.23(e), must have, at a minimum, a baccalaureate degree in child development, early 

(5) Center-based teachers, assistant teachers, and family child care provider competencies. A 
program must ensure center-based teachers, assistant teachers, and family child care providers 
demonstrate competency to provide effective and nurturing teacher-child interactions, plan 
and implement learning experiences that ensure effective curriculum implementation and use 

Head 
Start Early Learning Outcomes Framework: Ages Birth to Five and applicable state early 
learning and development standards, including for children with disabilities and dual language 
learners, as appropriate.

(6) Home visitors.  A program must ensure home visitors providing home-based education 
services: 

(i) Have a minimum of  a home-based CDA credential or comparable credential, or 

(ii) Demonstrate competency to plan and implement home-based learning experienc-
es that ensure effective implementation of  the home visiting curriculum and promote 

Head Start Early Learning 
Outcomes Framework: Ages Birth to Five, including for children with disabilities and 
dual language learners, as appropriate, and to build respectful, culturally responsive, and 
trusting relationships with families.

(7) .  A program must ensure staff  who work 
directly with families on the family partnership process hired after November 7, 2016, have 
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-

(8) .  

(i) A program must ensure health procedures are performed only by a licensed or certi-

health professionals. A program must use mental health consultants with knowledge of  
and experience in serving young children and their families, if  available in the communi-
ty. 

(iii) A program must use staff  or consultants to support nutrition services who are regis-

(f) Coaches. A program must ensure coaches providing the services described in 1302.92(c) have a 

§1302.92 Training and professional development.

(a) A program must provide to all new staff, consultants, and volunteers an orientation that focuses 
on, at a minimum, the goals and underlying philosophy of  the program and on the ways they are 
implemented.  

(b) A program must establish and implement a systematic approach to staff  training and profession-
al development designed to assist staff  in acquiring or increasing the knowledge and skills needed 
to provide high-quality, comprehensive services within the scope of  their job responsibilities, and 
attached to academic credit as appropriate. At a minimum, the system must include: 

(1) Staff  completing a minimum of  15 clock hours of  professional development per year. For 
teaching staff, such professional development must meet the requirements described in section 
648A(a)(5) of  the Act.

(2) Training on methods to handle suspected or known child abuse and neglect cases, that 
comply with applicable federal, state, local, and tribal laws; 

(3) Training for child and family services staff  on best practices for implementing family en-
gagement strategies in a systemic way, as described throughout this part;

(4) Training for child and family services staff, including staff  that work on family services, 
health, and disabilities, that builds their knowledge, experience, and competencies to improve 
child and family outcomes; and,

(5) Research-based approaches to professional development for education staff, that are 
focused on effective curricula implementation, knowledge of  the content in Head Start Ear-
ly Learning Outcomes Framework: Ages Birth to Five, partnering with families, supporting 
children with disabilities and their families, providing effective and nurturing adult-child inter-
actions, supporting dual language learners as appropriate, addressing challenging behaviors, 
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preparing children and families for transitions (as described in subpart G of  this part), and use 
of  data to individualize learning experiences to improve  outcomes for all children.

(c) A program must implement a research-based, coordinated coaching strategy for education staff  
that:

(1) Assesses all education staff  to identify strengths, areas of  needed support, and which staff  

(2) At a minimum, provides opportunities for intensive coaching to those education staff  

observed and receive feedback and modeling of  effective teacher practices directly related to 
program performance goals; 

coaching through the process in paragraph (c)(1) of  this section to receive other forms of  
research-based professional development aligned with program performance goals; 

paragraph (c)(1) of  this section that:

professional development; 

(ii) Utilize a coach with adequate training and experience in adult learning and in using 
assessment data to drive coaching strategies aligned with program performance goals; 

(iii) Provide ongoing communication between the coach, program director, education 
director, and any other relevant staff; and,

§1302.102, and a process for achieving those goals; and,

(5) Establishes policies that ensure assessment results are not used to solely determine punitive 

to improve.

-
al development to better meet the training needs of  education staff, such that it does not include the 
requirements in paragraph (c) of  this section, the program must partner with external early child-
hood education professional development experts.  A program must assess whether the adaptation 
adequately supports staff  professional development, consistent with the process laid out in subpart J 
of  this part.   

§1302.93 Staff health and wellness. 

(a) A program must ensure each staff  member has an initial health examination and a periodic re-ex-
amination as recommended by their health care provider in accordance with state, tribal, or local re-
quirements, that include screeners or tests for communicable diseases, as appropriate. The program 
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safety of  others in the program that cannot be eliminated or reduced by reasonable accommodation, 
in accordance with the Americans with Disabilities Act and section 504 of  the Rehabilitation Act. 

(b) A program must make mental health and wellness information available to staff  regarding health 
issues that may affect their job performance, and must provide regularly scheduled opportunities to 
learn about mental health, wellness, and health education. 

§1302.94 Volunteers. 

(a) A program must ensure regular volunteers have been screened for appropriate communicable 
diseases in accordance with state, tribal or local laws.  In the absence of  state, tribal or local law, the 
Health Services Advisory Committee must be consulted regarding the need for such screenings.

(b) A program must ensure children are never left alone with volunteers.

Subpart J — Program Management and Quality Improvement

§1302.100 Purpose.  

A program must provide management and a process of  ongoing monitoring and continuous im-
provement for achieving program goals that ensures child safety and the delivery of  effective, 
high-quality program services. 

§1302.101 Management system.

(a) Implementation.  A program must implement a management system that:

-

delivery of  high-quality services in all of  the program services described in subparts C, D, E, 
F, G, and H of  this part; 

(2) Provides regular and ongoing supervision to support individual staff  professional develop-
ment and continuous program quality improvement; 

development, and allow for provision of  the full range of  services described in subparts C, D, 
E, F, G, and H of  this part; and,

(4) Maintains an automated accounting and record keeping system adequate for effective over-
sight.

(b) Coordinated approaches.  At the beginning of  each program year, and on an ongoing basis 
throughout the year, a program must design and implement program-wide coordinated approaches 
that ensure:
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(1) The training and professional development system, as described in §1302.92, effectively 
supports the delivery and continuous improvement of  high-quality services;

(2) The full and effective participation of  children who are dual language learners and their 
families, by  

spoken throughout the program service area to anticipate child and family needs;

(ii) Identifying community resources and establishing ongoing collaborative relationships 
and partnerships with community organizations consistent with the requirements in 
§1302.53(a); and,

(iii) Systematically and comprehensively addressing child and family needs by facilitating 
meaningful access to program services, including, at a minimum, curriculum, instruction, 

and interpretation, or translation of  essential program materials, as appropriate. 

(3) The full and effective participation of  all children with disabilities, including but not limited 
to children eligible for services under IDEA, by providing services with appropriate facilities, 

-
mum, consistent with section 504 of  the Rehabilitation Act and the Americans with Disabili-
ties Act; and,

(4) The management of  program data to effectively support the availability, usability, integrity, 
and security of  data.  A program must establish procedures on data management, and have 
them approved by the governing body and policy council, in areas such as quality of  data and 
effective use and sharing of  data, while protecting the privacy of  child records in accordance 
with subpart C of  part 1303 of  this chapter and applicable federal, state, local, and tribal laws.

§1302.102 Achieving program goals.

(a) Establishing program goals.  A program, in collaboration with the governing body and policy 
council, must establish goals and measurable objectives that include:

(1) Strategic long-term goals for ensuring programs are and remain responsive to community 

(2) Goals for the provision of  educational, health, nutritional, and family and community 
engagement program services as described in the program performance standards to further 
promote the school readiness of  enrolled children; 

(3) School readiness goals that are aligned with the Head Start Early Learning Outcomes 
Framework: Ages Birth to Five, state and tribal early learning standards, as appropriate, and 
requirements and expectations of  schools Head Start children will attend, per the requirements 
of  subpart B of  part 1304 of  this part; and,

(4) Effective health and safety practices to ensure children are safe at all times, per the require-
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ments in §§1302.47, 1302.90(b) and (c), 1302.92(c)(1), and 1302.94 and part 1303 subpart F, of  
this chapter.

(b) Monitoring program performance. 

(1) Ongoing compliance oversight and correction.  In order to ensure effective ongoing over-
sight and correction, a program must establish and implement a system of  ongoing oversight 
that ensures effective implementation of  the program performance standards, including ensur-
ing child safety, and other applicable federal regulations as described in this part, and must:

(i) Collect and use data to inform this process; 

(ii) Correct quality and compliance issues immediately, or as quickly as possible; 

(iii) Work with the governing body and the policy council to address issues during the 
ongoing oversight and correction process and during federal oversight; and,

(iv) Implement procedures that prevent recurrence of  previous quality and compliance 

(2) Ongoing assessment of  program goals.  A program must effectively oversee progress to-
wards program goals on an ongoing basis and annually must:

(i) Conduct a self-assessment that uses program data including aggregated child assess-
ment data, and professional development and parent and family engagement data as 

paragraph (a) of  this section, compliance with program performance standards through-
out the program year, and the effectiveness of  the professional development and family 
engagement systems in promoting school readiness; 

(ii) Communicate and collaborate with the governing body and policy council, program 
staff, and parents of  enrolled children when conducting the annual self-assessment; and,

(c) Using data for continuous improvement.  

(1) A program must implement a process for using data to identify program strengths and 
needs, develop and implement plans that address program needs, and continually evaluate 
compliance with program performance standards and progress towards achieving program 
goals described in paragraph (a) of  this section. 

(2) This process must:

(i) Ensure data is aggregated, analyzed and compared in such a way to assist agencies in 
identifying risks and informing strategies for continuous improvement in all program 
service areas;

(ii) Ensure child-level assessment data is aggregated and analyzed at least three times a 
year, including for sub-groups, such as dual language learners and children with disabil-
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ities, as appropriate, except in programs operating fewer than 90 days, and used with 
other program data described in paragraph (c)(2)(iv) of  this section to direct continuous 
improvement related to curriculum choice and implementation, teaching practices, pro-
fessional development, program design and other program decisions, including changing 
or targeting scope of  services; and, 

(iii) For programs operating fewer than 90 days, ensures child assessment data is aggre-
gated and analyzed at least twice during the program operating period, including for 
subgroups, such as dual language learners and children with disabilities, as appropriate, 
and used with other program data described in paragraph (c)(2)(iv) of  this section to 
direct continuous improvement related to curriculum choice and implementation, teach-
ing practices, professional development, program design and other program decisions, 
including changing or targeting scope of  services;

(iv) Use information from ongoing monitoring and the annual self-assessment, and pro-
-

ments, family needs assessments, and comprehensive services, to identify program needs, 
and develop and implement plans for program improvement; and,

(v) Use program improvement plans as needed to either strengthen or adjust content 

school readiness and other program goals, and adapt strategies to better address the 
needs of  sub-groups.  

(d) Reporting. 

(1)  A program must submit:

(i) Status reports, determined by ongoing oversight data, to the governing body and poli-
cy council, at least semi-annually;

applicable law, including at a minimum:

(A) Any reports regarding agency staff  or volunteer compliance with federal, 
state, tribal, or local laws addressing child abuse and neglect or laws governing sex 
offenders;

(B) Incidents that require classrooms or centers to be closed for any reason;

(C) Legal proceedings by any party that are directly related to program operations; 
and,

(D) All conditions required to be reported under §1304.12, including 

license revocation.
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(2) Annually, a program must publish and disseminate a report that complies with section 
-

ment, as described in §1302.11(b), consistent with privacy protections in subpart C of  part 
1303 of  this chapter.

-
cial, a quality improvement plan as required in section 641A(e)(2) of  the Act.   

§1302.103 Implementation of program performance standards.

(a) A current program at of  November 7, 2016, must implement a program-wide approach for the 
effective and timely implementation of  the changes to the program performance standards, includ-
ing the purchase of  materials and allocation of  staff  time, as appropriate.

chapter must ensure adequate preparation for effective and timely service delivery to children and 
their families including, at a minimum, review of  community assessment data to determine the most 
appropriate strategy for implementing required program changes, including assessing any changes in 
the number of  children who can be served, as necessary, the purchase of  and training on any curric-
ulum, assessment, or other materials, as needed, assessment of  program-wide professional develop-

in §1302.101(b), and the development of  appropriate protections for data sharing; and children 
enrolled in the program on November 7, 2016 are not displaced during a program year and that 
children leaving Early Head Start or Head Start at the end of  the program year following November 
7, 2016 as a result of  any slot reductions received services described in §§1302.70 and 1302.72 to 
facilitate successful transitions to other programs.

Part 1303 — Financial and Administrative 
Requirements 

Sec. 
1303.1 Overview. 

Subpart A — Financial Requirements 

1303.2 Purpose.  
1303.3  Other requirements.

1303.5  Limitations on development and administrative costs.

Subpart B — Administrative Requirements 

1303.10  Purpose.
1303.11  Limitations and prohibitions.
1303.12  Insurance and bonding.

Subpart C — Protections for the Privacy of  Child Records

1303.20  Establishing procedures.  
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1303.22  Disclosures with, and without, parental consent. 
1303.23  Parental rights.  
1303.24  Maintaining records.  

Subpart D — Delegation of  Program Operations

1303.30  Grantee responsibility and accountability.  
1303.31  Determining and establishing delegate agencies.
1303.32  Evaluations and corrective actions for delegate agencies.
1303.33  Termination of  delegate agencies.

Subpart E — Facilities 

1303.40  Purpose.  
1303.41  Approval of  previously purchased facilities. 
1303.42  Eligibility to purchase, construct, and renovate facilities. 
1303.43  Use of  grant funds to pay fees. 
1303.44  Applications to purchase, construct, and renovate facilities. 
1304.45  Cost-comparison to purchase, construct, and renovate facilities. 
1303.46  Recording and posting notices of  federal interest.
1303.47  Contents of  notices of  federal interest.
1303.48  Grantee limitations on federal interest.  
1303.49  Protection of  federal interest in mortgage agreements. 
1303.50  Third party leases and occupancy arrangements.
1303.51  Subordination of  the federal interest.
1303.52  Insurance, bonding, and maintenance. 
1303.53  Copies of  documents. 
1303.54  Record retention.  
1303.55  Procurement procedures. 
1303.56  Inspection of  work. 

Subpart F — Transportation

1303.70  Purpose.
1303.71  Vehicles.
1303.72  Vehicle operation. 
1303.73  Trip routing. 
1303.74  Safety procedures. 
1303.75  Children with disabilities. 

AUTHORITY: 42 U.S.C. 9801 et seq.

§1303.1 Overview.

Section 641A of  the Act requires that the Secretary modify as necessary program performance 
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Subpart B — Administrative Requirements 

§1303.10 Purpose.

A grantee must observe standards of  organization, management, and administration that will ensure, 
so far as reasonably possible, that all program activities are conducted in a manner consistent with 

any taint of  partisan political bias or personal or family favoritism.

§1303.11 Limitations and prohibitions.

An agency must adhere to sections 644(e), 644(g)(3), 653, 654, 655, 656, and 657A of  the Act.  
These sections pertain to union organizing, the Davis-Bacon Act, limitations on compensation, non-
discrimination, unlawful activities, political activities, and obtaining parental consent. 

§1303.12 Insurance and bonding.

An agency must have an ongoing process to identify risks and have cost-effective insurance for 

consider the risk of  accidental injury to children while participating in the program.  The grantee 
must submit proof  of  appropriate coverage in its initial application for funding.  The process of  
identifying risks must also consider the risk of  losses resulting from fraudulent acts by individu-
als authorized to disburse Head Start funds.  Consistent with 45 CFR part 75, if  the agency lacks 

Subpart C — Protections for the Privacy of Child Records

§1303.20 Establishing procedures.

information (PII) in child records.

§1303.21 Program procedures – applicable confidentiality provisions. 

(a) If  a program is an educational agency or institution that receives funds under a program admin-

under the Family Educational Rights and Privacy Act (FERPA), then it must comply with those 

(b) If  a program serves a child who is referred to, or found eligible for services under, IDEA, then 

to protect the PII in records of  those children, and, therefore, the provisions in this subpart do not 
apply to those children.
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§1303.22 Disclosures with, and without, parental consent.

(a) Disclosure with parental consent.  

(1) Subject to the exceptions in paragraphs (b) and (c) of  this section, the procedures to pro-

disclose such PII from child records.

-

consent must be signed and dated.

(3) “Signed and dated written consent” under this part may include a record and signature in 
electronic form that:

-
sent; and, 

(ii) Indicates such person's approval of  the information.

(4) The program must explain to the parent that the granting of  consent is voluntary on the 
part of  the parent and may be revoked at any time.  If  a parent revokes consent, that revo-
cation is not retroactive and therefore it does not apply to an action that occurred before the 
consent was revoked.

(b) Disclosure without parental consent but with parental notice and opportunity to refuse.  The 
procedures to protect PII must allow the program to disclose such PII from child records without 

parent an opportunity to challenge and refuse disclosure of  the information in the records, before 

child seeks or intends to enroll or where the child is already enrolled so long as the disclosure is 
related to the child's enrollment or transfer.

(c) Disclosure without parental consent.  The procedures to protect PII must allow the program to 
disclose such PII from child records without parental consent to:

-

the program determines it is necessary for Head Start services, and the program maintains 
oversight with respect to the use, further disclosure, and maintenance of  child records, such as 
through a written agreement;

connection with an audit or evaluation of  education or child development programs, or for 
enforcement of  or compliance with federal legal requirements of  the program; provided the 
program maintains oversight with respect to the use, further disclosure, and maintenance of  
child records, such as through a written agreement, including the destruction of  the PII when 

Pa
rt

 1
30

3



68

§1303.22

conduct a study to improve child and family outcomes, including improving the quality of  
programs, for, or on behalf  of, the program, provided the program maintains oversight with 
respect to the use, further disclosure, and maintenance of  child records, such as through a 
written agreement, including the destruction of  the PII when no longer needed for the pur-
pose of  the disclosure;

(4) Appropriate parties in order to address a disaster, health or safety emergency during the 
period of  the emergency, or a serious health and safety risk such as a serious food allergy, if  
the program determines that disclosing the PII from child records is necessary to protect the 
health or safety of  children or other persons;

(5) Comply with a judicial order or lawfully issued subpoena, provided the program makes a 
reasonable effort to notify the parent about all such subpoenas and court orders in advance of  
the compliance therewith, unless:

(i) A court has ordered that neither the subpoena, its contents, nor the information pro-
vided in response be disclosed;

(ii) The disclosure is in compliance with an ex parte court order obtained by the United 
States Attorney General (or designee not lower than an Assistant Attorney General) con-
cerning investigations or prosecutions of  an offense listed in 18 U.S.C. 2332b(g)(5)(B) or 

(iii) A parent is a party to a court proceeding directly involving child abuse and neglect 

5101)) or dependency matters, and the order is issued in the context of  that proceeding, 
additional notice to the parent by the program is not required; or,

(iv) A program initiates legal action against a parent or a parent initiates legal action 
against a program, then a program may disclose to the court, also without a court order 
or subpoena, the child records relevant for the program to act as plaintiff  or defendant.

(6) The Secretary of  Agriculture or an authorized representative from the Food and Nutrition 
Service to conduct program monitoring, evaluations, and performance measurements for the 
Child and Adult Care Food Program under the Richard B. Russell National School Lunch Act 
or the Child Nutrition Act of  1966, if  the results will be reported in an aggregate form that 
does not identify any individual: provided, that any data collected must be protected in a man-

the authorized representatives of  the Secretary of  Agriculture and any PII must be destroyed 
when the data are no longer needed for program monitoring, evaluations, and performance 
measurements; 

(7) A caseworker or other representative from a state, local, or tribal child welfare agency, who 
has the right to access a case plan for a child who is in foster care placement, when such agen-
cy is legally responsible for the child's care and protection, under state or tribal law, if  the agen-
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purposes intended of  addressing the child's needs, and to destroy information that is no longer 
needed for those purposes; and,

(8) Appropriate parties in order to address suspected or known child maltreatment and is con-
sistent with applicable federal, state, local, and tribal laws on reporting child abuse and neglect.

(d) Written agreements.  When a program establishes a written agreement with a third party, the pro-
cedures to protect such PII must require the program to annually review and, if  necessary, update 
the agreement.  If  the third party violates the agreement, then the program may:

(1) Provide the third party an opportunity to self-correct; or,

(2) Prohibit the third party from access to records for a set period of  time as established by the 
programs governing body and policy council.

(e) Annual notice.  The procedures to protect PII must require the program to annually notify par-

chapter, and include in that notice a description of  the types of  PII that may be disclosed, to whom 
the PII may be disclosed, and what may constitute a necessary reason for the disclosure without 
parental consent as described in paragraph (c) of  this section.

(f) Limit on disclosing PII. A program must only disclose the information that is deemed necessary 
for the purpose of  the disclosure.

§1303.23 Parental rights.

(a) Inspect record. 

(1) A parent has the right to inspect child records.  

(2) If  the parent requests to inspect child records, the program must make the child records 
available within a reasonable time, but no more than 45 days after receipt of  request.  

(3) If  a program maintains child records that contain information on more than one child, the 

(4) The program shall not destroy a child record with an outstanding request to inspect and 
review the record under this section.

(b) Amend record. 

(1) A parent has the right to ask the program to amend information in the child record that the 

written decision to the parent within a reasonable time that informs the parent of  the right to 
a hearing.

(c) Hearing. 
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(1) If  the parent requests a hearing to challenge information in the child record, the program 
must schedule a hearing within a reasonable time, notify the parent, in advance, about the 
hearing, and ensure the person who conducts the hearing does not have a direct interest in its 
outcome.

(2) The program must ensure the hearing affords the parent a full and fair opportunity to pres-
ent evidence relevant to the issues.  

(3) If  the program determines from evidence presented at the hearing that the information 

either amend or remove the information and notify the parent in writing.  

(4) If  the program determines from evidence presented at the hearing that information in the 

the program must inform the parent of  the right to place a statement in the child records that 
either comments on the contested information or that states why the parent disagrees with the 

(d) Right to copy of  record.  The program must provide a parent, free of  charge, an initial copy of  
child records disclosed to third parties with parental consent and, upon parent request, an initial 
copy of  child records disclosed to third parties, unless the disclosure was for a court that ordered 
neither the subpoena, its contents, nor the information furnished in response be disclosed.

(e) Right to inspect written agreements. A parent has the right to review any written agreements with 
third parties. 

§1303.24 Maintaining records.  

-
in the program or acting on behalf  of  the program have access, and such records must be destroyed 
within a reasonable timeframe after such records are no longer needed or required to be maintained.  

(b) A program must maintain, with the child records, for as long as the records are maintained, 
information on all individuals, agencies, or organizations to whom a disclosure of  PII from the child 

a program uses a web-based data system to maintain child records, the program must ensure such 
child records are adequately protected and maintained according to current industry security stan-
dards.      

(c) If  a parent places a statement in the child record, the program must maintain the statement with 
the contested part of  the child record for as long as the program maintains the record and, disclose 
the statement whenever it discloses the portion of  the child record to which the statement relates.
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(c) Restrictions. A Head Start Fellow who is not an employee of  a local Head Start agency or pro-

Human Services that administer Head Start or local Head Start agencies. Head Start Fellows shall 

federal, state or local legislation.

(d) Duration. Head Start Fellowships will be for terms of  one year, and may be renewed for a term 
of  one additional year. 

(e) Status. For the purposes of  compensation for injuries under chapter 81 of  title 5, United States 
Code, Head Start Fellows shall be considered to be employees, or otherwise in the service or em-

within the Department of  Health and Human Services shall be considered employees in the Exec-
utive Branch of  the federal government for the purposes of  chapter 11 of  title 18, United States 
Code, and for the purposes of  any administrative standards of  conduct applicable to the employees 
of  the agency to which they are assigned.

Part 1305 — Definitions
Sec.
1305.1  Purpose.  
1305.2  Terms.  

AUTHORITY: 42 U.S.C. 9801 et seq.

§1305.1 Purpose. 

§1305.2 Terms. 

ACF means the Administration for Children and Families in the Department of  Health and Human 
Services. 

Act means the Head Start Act, Sec. 635 et seq.
at 42 U.S.C. Section 9801, et seq.). 

Agency means the body that receives the Head Start grant.

Aggregate child-level assessment data means the data collected by an agency on the status and progress 
of  the children it serves that have been combined to provide summary information about groups of  

-

domains of  development.

Allowable alternate vehicle means a vehicle designed for carrying eleven or more people, including the 
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driver, that meets all the Federal Motor Vehicle Safety Standards applicable to school buses, except 
49 CFR 571.108 and 571.131.

Budget period means the interval of  time, into which a multi-year period of  assistance (project peri-
od) is divided for budgetary and funding purposes.

Case plan

care of  the child in foster care placement, health records, and a plan for ensuring the educational 
stability of  the child in foster care.

Child-level assessment data means the data collected by an agency on an individual child from one 
or more valid and reliable assessments of  a child's status and progress, including but not limited to 
direct assessment, structured observations, checklists, staff  or parent report measures, and portfolio 
records or work samples.

Child records means records that: 

(1) Are directly related to the child; 

(2) Are maintained by the program, or by a party acting for the program; and 

(3) Include information recorded in any way, such as print, electronic, or digital means, includ-
ing media, video, image, or audio format.

Child restraint system means any device designed to restrain, seat, or position children that meets the 
current requirements of  Federal Motor Vehicle Safety Standard No. 213, Child Restraint Systems, 
49 CFR 571.213, for children in the weight category established under the regulation, or any device 

571.209, for children not in the weight category currently established by 49 CFR 571.213.

Child with a disability 
9801.  

CLASS: Pre-K means The Classroom Assessment Scoring System (CLASS).  The CLASS is an ob-
servational instrument that assesses classroom quality in preschool through third grade classrooms.  
This tool meets the requirements described in 641(c)(1)(D) and 641A(c)(2)(F) of  the Head Start Act 
(42 U.S.C. 9836(c)(1)(D) and 9836a(c)(2)(F)). The CLASS assesses three domains of  classroom expe-
rience: Emotional Support, Classroom Organization, and Instructional Support.  

and includes four dimensions: Positive Climate, Negative Climate, Teacher Sensitivity and 
Regard for Student Perspectives. Positive Climate addresses the emotional connection, respect, 
and enjoyment demonstrated between teachers and children and among children. Negative Cli-
mate addresses the level of  expressed negativity such as anger, hostility, or aggression exhibit-

-
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(2) Classroom Organization measures a broad array of  classroom processes related to the 

includes three dimensions: Behavior Management, Productivity, and Instructional Learning 
Formats. Behavior Management addresses how effectively teachers monitor, prevent, and redi-
rect behavior. Productivity addresses how well the classroom runs with respect to routines and 
the degree to which teachers organize activities and directions so that maximum time can be 
spent on learning activities. Instructional Learning Formats addresses how teachers facilitate 
activities and provide interesting materials so that children are engaged and learning opportu-
nities are maximized.

(3) Instructional Support measures the ways in which teachers implement curriculum to ef-
fectively support cognitive and language development.  It includes three dimensions: Concept 
Development, Quality of  Feedback, and Language Modeling.  Concept Development address-

thinking skills in contrast to a focus on rote instruction.  Quality of  Feedback addresses how 

work.  Language Modeling addresses the extent to which teachers facilitate and encourage 

(4) Assessments with the CLASS involve observation-based measurement of  each dimension 
on a seven point scale.  A score ranging from 1 (minimally characteristic) to 7 (highly char-
acteristic) is given for each dimension and represents the extent to which that dimension is 
characteristic of  that classroom.  Relevant dimension scores are used to calculate each domain 
score. 

Commercial Driver's License (CDL) means a license issued by a state or other jurisdiction, in ac-
cordance with the standards contained in 49 CFR part 383, to an individual which authorizes the 
individual to operate a class of  commercial motor vehicles. 

Construction means new buildings, and excludes renovations, alterations, additions, or work of  any 
kind to existing buildings.

Continuity of  care means Head Start or Early Head Start services provided to children in a manner 
that promotes primary caregiving and minimizes the number of  transitions in teachers and teacher 
assistants that children experience over the course of  the day, week, program year, and to the extent 
possible, during the course of  their participation from birth to age three in Early Head Start and in 
Head Start. 

Delegate agency

Development and administrative costs mean costs incurred in accordance with an approved Head Start 
budget which do not directly relate to the provision of  program component services, including ser-
vices to children with disabilities, as set forth and described in the Head Start program performance 
standards (45 CFR part 1304). 

Disclosure means to permit access to or the release, transfer, or other communication of  PII con-
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tained in child records by any means, including oral, written, or electronic means, to any party except 

Double session variation means a center-based option that employs a single teacher to work with one 
group of  children in the morning and a different group of  children in the afternoon.  

mean costs incurred in accordance with an approved Head Start budget which 
directly relate to both development and administrative functions and to the program component 
services, including services to children with disabilities, as set forth and described in the Head Start 
program performance standards (45 CFR part 1304). 

Dual language learner means a child who is acquiring two or more languages at the same time, or a 

"dual language learner" may encompass or overlap substantially with other terms frequently used, 

and children who speak a Language Other Than English (LOTE).

Early Head Start agency 
to operate an Early Head Start program to serve pregnant women and children from birth to age 
three, pursuant to Section 645A(e) of  the Head Start Act.

Enrolled (or any variation of) means a child has been accepted and attended at least one class for cen-
ter-based or family child care option or at least one home visit for the home-based option.

Enrollment year means the period of  time, not to exceed twelve months, during which a Head Start 
program provides center or home-based services to a group of  children and their families. 

Facility means a structure, such as a building or modular unit, appropriate for use in carrying out a 
Head Start program and used primarily to provide Head Start services, including services to children 
and their families, or for administrative purposes or other activities necessary to carry out a Head 
Start program. 

Family

Federal interest is a property right which secures the right of  the federal awarding agency to recover 
the current fair market value of  its percentage of  participation in the cost of  the facility in the event 
the facility is no longer used for Head Start purposes by the grantee or upon the disposition of  the 
property.  When a grantee uses Head Start funds to purchase, construct or renovate a facility, or 
make mortgage payments, it creates a federal interest.  The federal interest includes any portion of  
the cost of  purchase, construction, or renovation contributed by or for the entity, or a related donor 
organization, to satisfy a matching requirement.  

Federal Motor Vehicle Safety Standards (FMVSS) 
Administration's standards for motor vehicles and motor vehicle equipment (49 CFR part 571) es-
tablished under section 30111 of  Title 49, United States Code. 

Financial viability
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Fixed route means the established routes to be traveled on a regular basis by vehicles that transport 
-

ly designated stops where children board or exit the vehicle.

Foster care means 24-hour substitute care for children placed away from their parents or guardians 
and for whom the state agency has placement and care responsibility.  This includes, but is not limit-
ed to, placements in foster family homes, foster homes of  relatives, group homes, emergency shel-
ters, residential facilities, child-care institutions, and pre-adoptive homes.  A child is in foster care in 

are made by the state or local agency for the care of  the child, whether adoption subsidy payments 

payments that are made.

Full-working-day means not less than 10 hours of  Head Start or Early Head Start services per day. 

Funded enrollment means the number of  participants which the Head Start grantee is to serve, as 
indicated on the grant award.

Going concern means an organization that operates without the threat of  liquidation for the foresee-
able future, a period of  at least 12 months.

Grantee -

Head Start agency 
to operate a Head Start program to serve children age three to compulsory school age, pursuant to 
section 641(b) and (d) of  the Head Start Act.

Head Start Early Learning Outcomes Framework: Ages Birth to Five means the Head Start Ear-
ly Learning Outcomes Framework: Ages Birth to Five, which describes the skills, behaviors, and 

Learning; Social and Emotional Development; Language and Literacy; Cognition; and Perceptual, 

and toddlers and seven domains for preschoolers.  Infant and Toddler domains are Approaches to 
Learning; Social and Emotional Development; Language and Communication; Cognition; and Per-
ceptual, Motor, and Physical Development.  Preschool domains are Approaches to Learning; Social 
and Emotional Development; Language and Communication; Literacy; Mathematics Development; 

into sub-domains with goals that describe broad skills, behaviors, and concepts that are important 
for school success.  Developmental progressions describe the skills, behaviors and concepts that 
children may demonstrate as they progress. As described in the Head Start Act, the Framework 
is central to program operations that promote high-quality early learning environments (42 U.S.C. 
9832(21)(G)(iv)(II)(aa), 42 U.S.C. 9835(o), 42 U.S.C. 9836(d)(2)(C), 42 U.S.C. 9836a(g)(2)(A), 42 
U.S.C. 9837(f)(3)(E), 42 U.S.C. 9837a(a)(3), 42 U.S.C. 9837a(a)(14), 42 U.S.C. 9837b(a)(2)(B)(iii), 42 
U.S.C. 9837b(a)(4)(A)(i), and 42 U.S.C. 9837b(a)(4)(B)(iii)).

Homeless children means the same as homeless children and youths in Section 725(2) of  the McKin-
ney-Vento Homeless Assistance Act at 42 U.S.C. 11434a (2).  
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Home visitor means the staff  member in the home-based program option assigned to work with par-
ents to provide comprehensive services to children and their families through home visits and group 
socialization activities. 

Hours of  planned class operations means hours when children are scheduled to attend. Professional 
development, training, orientation, teacher planning, data analysis, parent-teacher conferences, home 
visits, classroom sanitation, and transportation do not count toward the hours of  planned class oper-
ations. 

Income means gross cash income and includes earned income, military income (including pay and 

Census, Current Population Reports, Series P-60-185 (available at https://www2.census.gov/prod2/
popscan/p60-185.pdf). 

Indian Head Start agency
designated by an Indian tribe to operate on its behalf.

Indian tribe

Individualized Education Program
Disabilities Education Act (20 U.S.C. 1400 et seq.).

Individualized Family Service Plan
Disabilities Education Act (20 U.S.C. 1400 et seq.).

Legal status means the existence of  an applicant or grantee as a public agency or organization under 

organization as a legal entity recognized under the law of  the state in which it is located. Existence as 

Local agency responsible for implementing IDEA means the early intervention service provider under 
Part C of  IDEA and the local educational agency under Part B of  IDEA. 

Major renovation means any individual or collection renovation that has a cost equal to or exceeding 
$250,000.  It excludes minor renovations and repairs except when they are included in a purchase 
application.

Migrant family means, for purposes of  Head Start eligibility, a family with children under the age 
of  compulsory school attendance who changed their residence by moving from one geographic 
location to another, either intrastate or interstate, within the preceding two years for the purpose of  
engaging in agricultural work and whose family income comes primarily from this activity. 

Migrant or Seasonal Head Start Program means: 

(1) With respect to services for migrant farm workers, a Head Start program that serves 
families who are engaged in agricultural labor and who have changed their residence from one 
geographic location to another in the preceding 2-year period; and, 
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(2) With respect to services for seasonal farmworkers, a Head Start program that serves fam-
ilies who are engaged primarily in seasonal agricultural labor and who have not changed their 
residence to another geographic location in the preceding 2-year period.

Minor renovation -
vation.

Modular unit means a portable prefabricated structure made at another location and moved to a 
site for use by a Head Start grantee to carry out a Head Start program, regardless of  the manner or 
extent to which the modular unit is attached to underlying real property.

National Driver Register -

of  individuals who have been denied licenses for cause; had their licenses denied for cause, had their 
licenses canceled, revoked, or suspended for cause, or have been convicted of  certain serious driving 
offenses. 

Parent means a Head Start child's mother or father, other family member who is a primary caregiver, 
foster parent or authorized caregiver, guardian or the person with whom the child has been placed 

Participant means a pregnant woman or child who is enrolled in and receives services from a Head 
Start, an Early Head Start, a Migrant or Seasonal Head Start, or an American Indian and Alaska 
Native Head Start program.

-

child, social security number, or other information that is linked or linkable to the child.

Program means a Head Start, Early Head Start, migrant, seasonal, or tribal program, funded under 
the Act and carried out by an agency, or delegate agency, to provide ongoing comprehensive child 
development services.

Program costs mean costs incurred in accordance with an approved Head Start budget which directly 
relate to the provision of  program component services, including services to children with disabil-
ities, as set forth and described in the Head Start Program Performance Standards (45 CFR part 
1304). 

Purchase means to buy an existing facility, including outright purchase, down payment or through 
payments made in satisfaction of  a mortgage or other loan agreement, whether principal, interest 
or an allocated portion principal and/or interest.  The use of  grant funds to make a payment under 

Purchase also refers to an approved use of  Head Start funds to continue paying the cost of  purchas-

Real property means land, including land improvements, buildings, structures and all appurtenances 
thereto, excluding movable machinery and equipment. 

Recruitment area means that geographic locality within which a Head Start program seeks to enroll 
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Head Start children and families. The recruitment area can be the same as the service area or it can 
be a smaller area or areas within the service area. 

Relevant time period means: 

(1) The 12 months preceding the month in which the application is submitted; or 

(2) During the calendar year preceding the calendar year in which the application is submitted, 

Repair means maintenance that is necessary to keep a Head Start facility in working condition. Re-

 
has authority to make grants under the Act. 

School readiness goals mean the expectations of  children's status and progress across domains of  lan-
guage and literacy development, cognition and general knowledge, approaches to learning, physical 
well-being and motor development, and social and emotional development that will improve their 
readiness for kindergarten.

School bus means a motor vehicle designed for carrying 11 or more persons (including the driver) 
and which complies with the Federal Motor Vehicle Safety Standards applicable to school buses. 

Service area 
grantee may provide Head Start services. 

Staff means paid adults who have responsibilities related to children and their families who are en-
rolled in programs.

State

Termination of  a grant or delegate agency agreement means permanent withdrawal of  the grantee's or 
delegate agency's authority to obligate previously awarded grant funds before that authority would 
otherwise expire. It also means the voluntary relinquishment of  that authority by the grantee or dele-
gate agency. Termination does not include: 

(1) Withdrawal of  funds awarded on the basis of  the grantee's or delegate agency's underesti-
mate of  the unobligated balance in a prior period; 

(2) Refusal by the funding agency to extend a grant or award additional funds (such as refus-
al to make a competing or noncompeting continuation renewal, extension or supplemental 
award); 

(3) Withdrawal of  the unobligated balance as of  the expiration of  a grant; and

(4) Annulment, i.e., voiding of  a grant upon determination that the award was obtained fraud-
ulently or was otherwise illegal or invalid from its inception. 

Total approved costs mean the sum of  all costs of  the Head Start program approved for a given 
budget period by the Administration for Children and Families, as indicated on the Financial Assis-
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tance Award. Total approved costs consist of  the federal share plus any approved non-federal match, 
including non-federal match above the statutory minimum. 

Transition period means the three-year time period after December 9, 2011, on the Designation 
Renewal System during which ACF will convert all of  the current continuous Head Start and Ear-

of  the conditions under §1304.12 of  this chapter that require recompetition or if  the grantee will 

Transportation services means the planned transporting of  children to and from sites where an agency 
provides services funded under the Head Start Act. Transportation services can involve the pick-
up and discharge of  children at regularly scheduled times and pre-arranged sites, including trips 
between children's homes and program settings. The term includes services provided directly by 
the Head Start and Early Head Start grantee or delegate agency and services which such agencies ar-
range to be provided by another organization or an individual. Incidental trips, such as transporting 
a sick child home before the end of  the day, or such as might be required to transport small groups 
of  children to and from necessary services, are not included under the term. 

Verify or any variance of  the word means to check or determine the correctness or truth by investi-
gation or by reference.
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